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‘% 1§5r] APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HIS) ORY

T RECORDS MANAGEMENT DIVISION

/ INSTRUCTIONS: See Publication No. 76—RBM—1 for instructions on completing this form. Forward signeé original to
*  Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atianta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address ! ; FOR RECORDS MANAGEMENT USE

Yication Da lication Numbe
Application Date State Board of Workers' Compensation Application Number l
5-6-81 1800 Peachtree St., N. W. 75- 2 l—H
Application Number Suite 400 . Date Received .. . . Qam Completed
75-211 Atlanta, Georgia 30309 AY 13 1981 | MAY 2 4 1084
2. Person to Contact Working Title Telephone Number
Burton Wamble Director of Adwinistration 894-3334

3. Action Requested
a. [O Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. X Amend Application No. __73=211 Check One: B Change; O Supercede; (0 Void Approved 9-15-75
4, Dates of Series 5. Records Series Title (followsd by title used in office; if different)
Earliest Latest
1968 | to date Workers' Compensation Claim and Accident Files
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
7. Record Series Description This file contains the following documents (include form numbers and titles, if any):

Attach samples of the file.
Documents relating to: payments of compensation and medical expenses for work-related injuries.

Included are: SEE ENCLOSURE I

File is arranged: chronologically by calender year closed, thereunder numerically by social
security number using terminal two-digit primary group system. .

8. Monthly Reference Rate How often are records referred to which are: )
One to six months old _ 1,500 ; Seven to twelve monthsoid 700 _; Thirteen to twenty-four months old 230 .
“twenty-five months and older 80 7 ’

9. Annual Rate of Accumulation of Records

Lettersize drawers . ; Legal-size drawefs —  _;Shelves _3DDTOX. :Other fspecify)
600 ft. open shelving

AR—50—71; Rev, 76 {Over)
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YES | NO ‘|0 -(-)uesﬁonnaire (Place an “X""in the prbpér column) o .

a. Is this the official copy of the series? >
X If not, where is it?

b. Does the series contain confidential information requiring security handling? 1If yes, cite law or regulatmn
X Code Section 114-716 (bh)

X c. Is this a vital record?
X d. Does this series have historical or Jong term research value?
e. When one or two documents in the file make it r’lecessary to keep the entire fite for a long period, could these
X documents be scheduled separately? :
X f. Is the information contained in this series ever published? _If yes, attach copy.
f g |s_-t|'l|e iHm‘r‘haﬁon contained in this series ever analyzed and/or recovded in a summarized report?
X If ves. attach copy,
+ +4 b, lgthere a duplication of this series in your office, or in another office or agency? -
1 X If yes, where?
X i. s this series for a major portion of it) requiarly microfilmed?
X i. Does the record series result in a computer printoat? s
11. Retention Requirements The following requires the series to be kept:
a. State Law 0 years. d, Audit period 0 years.
b. Statute of hmltatlon 2 years. * e. Administrativeneed = tO_ 9 5 _._years, **
‘& Federallaw~ ~ ~ T _ 70 7 "years. f Federal retention instructions years,

Attach copy or excert of laws or regulations. Explain administrative need,
*¥ 114-305 (A). (Copy attached)

*k No statute of limitations for medical expense. Records may be reopened for medical
expenses at anytime.

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
[0 Calendar Year; O Fiscal Year; @ Other Calendar Year Closed then,

™ Hold in the current filesarea 18 month(s) ___ ____ vyear(s); then
[] Transfer to local holdingarea; hold _____vyear(s}; then

@ Transfer to State Records Center; hold 8 vear(s); then

@ Destroy.

O Transfer to State Archives for permanent retention.
O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

v

] Agency HeadIDesx_gnee fSignature)

| 11f disapproved, attach letter Qﬁ\
| of explanation.} Sem'etar\%temesig o 0

N Date Recopds Management Officer (Signature) Date
55 5, M ]ﬁﬁ Qﬂ ») 5-6-81
(24w \ Bar
E. Earl Mal¥ard, State Records rnmlttee {Signature) Date

Recommendations in para- ‘
graph 12 are approved. State Auditor/Designee ( gqu ,ll__

Thard- | S=/5~3

Anmr;ev-Géﬁé;allDesignee ////, /

AR-50-71; Rev. 76 (Revurse Side) ~
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T hication for D,::::::.:::'::t.::::: o,
. GEORGIA RECORDS DISPOSITION STANDARD KECOFDS MANACEMZNT DIVISION . !

-— T
L TR R AR INETRL S ows . See mfzarate inmstrurtione for sowpietion ~f [k FOP PETOPDS MABAGEWMERT DIVISION USE
9/2/?5 frant and reverse af this for=. Sign ofr;lnal end tus copies Date Mecelved Appl t.‘.nua.-. lo Iate "neplete?
- F Y - - . .- - . - -
2 UeTEY Arpetcatizs AT and ""Fm:rd' tz Fepariment of Archivae and Hiafory, Attaztion s - - ' =
EP -4 1975 ! LI\ SEP 15 yp5f
‘l"'"'fl Matazewent TFficer. - 3

o State Board of Workmen s Compensatlon
- 499 Lebor Bldg., 254 Washington Street

.~ Atlanta, Georgia 30334
I 7.ACTION REQUESTED

Perecn to Coptart

Burton M. Wanble

5 ‘U‘:rliﬂl Titie

b_fe:, LE
Dir. of Admin. 656-2918

E ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIOH;
RECORD WILL CONTINUE TO ACCUMULATE. N0 FURTHER ACCUMULATION ANTICIPATED.

% .Ezrliest & Latest |9.Exact Series Title
vates of Series

1969 — pvisent Workmen's Compensation Claim Files

EO- wnat is the function of the office in which this record series is created?

£ Seehgnclosuré-l

"Ei.This file contains the fo]_low1ng documents (include form numbers and titles, if any,
' and file arrangement)

See Enclosure 2 : -

B A
ATTACI SAMPLES OF THE FILE
2. LL "PMERT NICTPIED Wo. of Drawers “e. PL. of Pecorde ]_ : ¥o. of Dravers Cu. Pr. of Necrris
i ARRUAL PATE OF ACCUNMULATION
letter-alze Tiie¢e Lrawers i
- In Officeinl fn Storage Area’sl
legal-size Tiie Zrawers Fioor Space Occupled [Square Peet)
t This Lewt Fre-edingla.. Prigr
- Year's Teat's Yen-'a Yearw'
Cpen-shelving 2061
AVERAZE DALY REFERENCES

LR .I-i-i?_‘:
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PAGE 2

QUESTIONNAIRE Place an "3” ia the praper column. If anewer le "TZS,” pleass srpinlr ) YES NO
+ 13. Is this the Record Copy of the series? _ A {X]_ [ ] 7
1L, Is there a duplication of this se,r-'ies in a.rfother office or agency? ’ ) {1 x]
15. Is the information contained in this series ever swmarized or pu‘nllshed‘? ' {1 [¥]
Attach copy of summary or publication.
' 16. Does the seriés contaln classified 1nformat10n requlrlng securl ty handllng‘? ~Ixy I
" 17. Does the series initiate, amend or termlnate a.gency pOllClES and procedures_?-, -1 1X]
18. Could the fimction be performed if the files were lost or destroyed? 11 X
15. Is the series (or major portion of it} regularly microfilmed? If yes, why? 1 ]. [X}
20. Dozs the record series provide data as input to an EDP file? o {1 {X]
21. Does the record series contain documentation produced as EDP printout? [ 1 [X]
22. Has the Federal Government issued instructions governing the retention/dispo- 11 (¥l
sition of these files?
23. Will there be a need for these records 10, 15 yéa.rs from now? If yes, what? (X1 [ 1
' - -"-‘."'—fi'Ai_"_ A 7
2L. REQUIREMENTS. The following requires the files to be kept 12 years :

e.[JSTATE - b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL  e.[DJADMINISTRATIVE = f.[ ]HISTOP.I CLL

LAW LIMITATION PERIOD , . LAW _ DECTSION VALUE
(Cite Law, Statute, or other reason for the retention rojuirement)
Maximum payment period is ho
114-40k Et. Seq. may be reopened within two years after report of final
payzent. Code Section 114-709. ,

0 weeks from accident date. See Code Section

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off &t the end
of each -D{CALENDAR YEAR -[]FISCAL YEAR -[]OTHER _ ,then:

>4 Hold in the current files area month(s)/ L year(s}): ,
' Transfer to [ State Records Center | ] Local Holding Area; hold 8 year(s):
P4 Destroy.
[ ] Transfer to State Archives for permanent retentlon.
[ ] Destroy immediately after cut-off. '
[ ] other: (Specify)

i Indicate briefly rationale for recommendations above/or write additional reimarks):

7
reg7yds 7 75 Y7 ature) f/97 OTHER REQUIRED SIGNATURE DATE
26. Recormendations|dgency Head/Designeé ' gm y 1&
in paragraph 25 Approved Dlsapproved 0 AL
- are: tate Auditor/Designee i e
[T Approyed [ ] Disapproved \n\\\x e \\\ \\x& . A

STATE RECORDS
COMMITTEE

State/D T 3.
[X eg[ 1 315233%3& (WZQ /%L 7575

G /D .
[ Dﬁzz‘ovzgefa1 Dfi;'ggiivgd [ - /< ‘/ W )d QC@’L . ?

/" - 7/’F




